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Benefits of using SharePoint

Integration of SharePoint, OneDrive & Teams

What is a Document library?

Adding & sharing content

Retrieving earlier versions & deleted files

Automating data management
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Benefits of using SharePoint
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Collaboration Information Sharing

Use as all-in-one 

platform
For teams, businesses 

and wide audiences.

Collaborate 

anytime 
With M365 groups & 

specified permissions.

Customize to 

your needs 
With versatile web 

parts & integrations

Automate your 

processes
With workflows

Secure your data
With Built-in security 

features in Microsoft 365

Retrieve data
With version history & 

recycle bin



Drafts

Personal files

BackupsRecordings & 

Loop 

components

Shortcuts

Meetings

Chats

Channel 

discussions

File 

browsing

Document 
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Intranet
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Data storage

Integration of 
SharePoint, OneDrive & Teams

Calls

Restricted | © Siemens 2025 | UseIT at SFS | 2025-06-24



What is a document library?

Document library

Track activity on a file

Create custom views

Control who has access to the 

library, folder, or a file

Add, edit or delete files, folders 

or links

Co-author, download or pin 

documents

Share files and folders
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UseIT at SFS Academy

Our team supports and empowers you to work smarter with Siemens IT services so 

that you can work more efficiently and achieve better results.

For more details, have a look at our UseIT at SFS Academy page

https://siemens.sharepoint.com/:u:/r/teams/BasicITInfrastructureHub/SitePages/UseIT@SFS.aspx?csf=1&web=1&e=e47Ueg
https://forms.office.com/r/k28HCiTEaQ
https://forms.office.com/r/jhgATEKYBm
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