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Coach (PowerPoint)

3  Tips for presenters
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Presenting
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Methods for sharing content

Presenter modes

Speaker Coach
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Preparing for
your
presentation
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Adapt presentations for different audiences

Basic custom shows Hyperlinked custom shows

Department A

Meeting A

. “=1 Meeting B

Department B
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Practice your presentation

O

Rehearse Timings

* Record and time your
presentation slides

+ Pause and resume if needed

* Can be used to automatically
transition between slides
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* Speaker Coach only understands
English, and it's only available when your
interface language is English

&

Rehearse with Speaker Coach*

« Evaluates pacing, pitch, filler

words, sensitive terms etc.

* Report with statistics &

recommendations

* Doesn’t record timings
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Tips for presenters

Page 7

Use animations to
rhythm your
presentation

If possible, organize a
technical help.

Be punctual and plan a
time buffer

Restricted | © Siemens 2025 | UselT at SFS | 2024-04-23

Test your equipment &
prepare your
environment

Use speaker notes at
least for action items

Make sure your
notifications won'’t
disturb you or others.

Do a recorded dry run

Set up your Teams

background

Close all the programs

you don’t need.
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Presenting In
Teams meetings
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Share your...

Screen

D For seamlessly showing your entire screen,
including natifications, popups and other

desktop activity.

Window

To show just one application and no
notifications or other desktop activity.

PowerPoint Live

@ To present a PowerPoint file others

can interact with, e.g. clicking links
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M Palls Apps

Include computer sound |. |

Window (8)

Microsoft Whiteboard

B Collaborate on a whiteboard

E‘ Content from camera

4 Share a dotument, a whiteboard, and more

PowerPoint Live

See your notes, shides, and sudience while you present.
‘i Effective meetings in MS Teams
il Collaborating with guests on Sharepoint and...
‘8 Collaborating with guests on Sharepoint and...
‘M Collect information with Microsoft Forms

‘8 Take control of your Mailbox
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Presenter view [ =

O

Layout

G)

Private view

Pop out

]

Effective meetings in Microsoft Teams

Presenting

O &

Chat People
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Take control Chat People Raise React View Notes Apps More Camera Mic Share

Effective meetings in Microsoft Teams l'JSIgSt
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Presenting Webinars

@ Magnify slide only for me

(P View slides in high contrast © ) SI E M E N S

x% Translate slides
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Presenter modes

Standout mode Reporter mode

sy o ven Asatrns

Sales
Analysis

2021
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Use Speaker coach in Teams meetings

N
B 8 @ 8 . &
View Notes Copilot Apps More Camera Mic Share
@ Record and transcribe >

( Meeting info
2% Video effects and settings

% Audio settings

Al Language and speech >

] £o3 Settings >

Show live captions

[ Ed Turn on Speaker Coach

% Call me

@ Help
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Provides real-time feedback and insights on
your presentation skills.

Available as a summary also after the meeting

Insights are visible only to you and they are not
saved in the meeting transcript.

Only available for scheduled meetings that you
participate in the Teams desktop app.

Currently it only supports the English
language.
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Example of a Speaker Coach report

Your Speaker Coach Insights &7

* Your Speaker Coach report is only visible to you.
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Suggestions from your meeting
@ Repetitive Language
€D Filler Words
9 Inclusiveness
o Pace
o Intanation
o Monologue

Good work! Next time, try paying a bit more attention to your repetitive language and filler words.

© 22:07 169

Time spent speaking Suggestions to review
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00:00 1300 30:00 4300
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‘) Automatically start Speaker Coach in meetings

01:00:00
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