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Meeting options

Who can bypass the lobby? (7)

People dialing in can bypass the lobby

Announce when people dialing in join or leave @

People in my org. trusted orgs, and
guests

No

Choose co-organizers:

Who can present

e @D
Search for participants Y

Everyone w

Allow mic for attendees (7)

Allow camera for attendees @

Record automatically

Meeting chat

Q&A

Allow reactions

Enable Green room

Allow attendance report

Yes

Yes

Nao

No

8008

Yes
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Copilot

With transcription N

Save
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Green room
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Presenters and organizers Attendees

Welcome o

Design Workshop

This meeting will start shortly
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Automatically deleted
after 60 days (unless
changed otherwise).

Any meeting or call can be
recorded.

Continues automatically
unless stopped or until

everyone leaves the
meeting Meeting recordings

Automatically available in the
meeting chat or channel
conversation.

Stored in OneDrive or Guests cannot start a recording
SharePoint (depending on the and can view it only if its shared with
meeting type) them.
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Attendee view

Effective meetings in Microsoft Teams
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Side-by-side mode

Sales
Analysis
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Presenter

modes

Standout mode
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mSales
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Spotlight
Up to 7 video feeds
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Paolls Apps Camera Mic

Include computer sound (.

'@‘ Content from camera

Effective meetings in M5 Teams

Collaborating with guests on Sharepoint and...
Collaborating with guests on Sharepoint and...
Collect information with Microsoft Forms

Take control of your Mailbox
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Breakout rooms
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You cannot use meeting polls in
channel meetings.
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Webinars
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UselT at SFS Academy

Our team supports and empowers you to work smarter with Siemens IT services so
that you can work more efficiently and achieve better results.

( )

Learning Customized

Sessions Training

Subscribe to receive Request new trainings
endar invite ~ foryour team

Calendar Invites

L N =/ \Z )] /\ )

For more details, have a look at our UselT at SFS Academy page
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https://siemens.sharepoint.com/:u:/r/teams/BasicITInfrastructureHub/SitePages/UseIT@SFS.aspx?csf=1&web=1&e=e47Ueg
https://forms.office.com/r/k28HCiTEaQ
https://forms.office.com/r/jhgATEKYBm
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